	FOREIGN TRADE UNIVERSITY
FACULTY OF INTERNATIONAL EDUCATION
--------------
	SOCIALIST REPUPLIC OF VIETNAM
Independence – Freedom – Happiness 
--------------


REQUEST FOR CONFIRMATION LETTER
(For degree recognition at the Quality Control Department –
 Ministry of Education and Training)
To: Faculty of International Education – Foreign Trade University
Full name: ………………………………………………………………................
Class: …………Academic year: ……………Student ID (FTU): ………………...
Date of birth: …………………………...……. Gender: ……….…………………
ID Number: …………………………………………………………………...…...
Email: ………………………………. Phone number: ……………………...…….
English certificate and score at the time of program admission: ………………….
I am a student of the following program: …………………………………………. 
– a joint program between Foreign Trade University and ………...………………
Program duration:

+ At FTU: From …........................... to …………………………………………

+ At …………………………….: From ……………….to……………………….
Current workplace: …………………………… Position: …………...…………
Hanoi, date … month … year…

Applicant
Note:
· Students must submit the request form to the Faculty of International Education – Room A1008 (10th floor, Building A).

· For students/graduates who completed their studies abroad, the application must be submitted along with certified copies of the degree and transcript.

· The confirmation letter will be processed and issued within 10 working days from the date of receipt. Results are only received and returned on Tuesdays and Thursdays at the Admissions Office – Room 104, 7-storey dormitory building.

· The confirmation letter fee is non-refundable under any circumstances.


