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	Independence – Freedom - Happiness
----------------


REQUEST FOR TRANSCRIPT ISSUANCE

To: FACULTY OF INTERNATIONAL EDUCATION – FOREIGN TRADE UNIVERSITY

Student’s Name: ………………………………………………………………………...…..

Date of Birth: ………………………………………………………………………………..
Gender: ………………… Student ID: ……………………………………………………...
Phone Number: ………………………… Email: …………………………………………..
Class (specify the classes attended along with the year): …………………………...………
……………………………………………………………………………………………….
Program: …………………………………………………..………………………………...

English Certificate: ……………………………………………………………...…………..

Purpose of requesting the transcript: …………………………………………...…………...
Period for which the transcript is requested: ………………………………………………..
Student’s phone number: ……………………………………………………………………
Parent’s phone number: ……………………………………………………………………..
                                                                                             Hanoi, date…. Month… year….   
                                                                                                           Applicant
(Sign and write full name)
Notes:
· Students must submit the application at the Admissions Office, Room KTX 104, 1st floor, KTX 7-story building – Contact: Mr. Nghia (0988689617).

· Students must obtain the homeroom teacher's signature for confirmation before submitting the application.

· Within five working days from the date of receiving the application, the Faculty of International Education will process and return the result to students (results are only issued on Tuesdays and Thursdays).

· The transcript issuance fee is non-refundable under any circumstances.


