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HUONG DAN SINH VIEN
STUDENT INSTRUCTIONS

Vé viéc thi hét mon trén phan mém MS Teams
For final examination via MS Teams

Sinh vién c6 nhitng nghia vu sau:
Students are obliged as below:

I. Nghia vu chuin bi ky thuat
Technical readiness obligations

1.1

1.2

1.3

1.4

Pam bao duong truyén mang 6n dinh vao ngay thi;

Ensure stable internet connection on exam day;

bam bao MS Teams hoat dong binh thuong vao ngay thi;

Ensure that MS Teams operates properly on exam day;

bam bao chiic nang ctia camera va mic hoat dong binh thuong trong toan bo
thoi gian 1am bai thi;

Ensure that camera and microphone work properly during the exam time;

Thuc hién ddng cac huéng dan vé viéc thi hét moén trén phan mém MS Team.
Follow the instructions for taking final examinations via MS Teams.

Il. Nghia vu tham gia vao phong thi online

2.1

2.2

Online exam room joining obligations

Nhan ma vao phong thi:

Entry code:

Sinh vién dugc nhan mé vao phong thi téi thiéu 01 ngay trude ngay thi. Néu
sinh vién khéng nhan dugc ma phai bdo ngay vai GVCN;

Students will receive the entry code to the exam room at least 01 day before the
exam date. If students do not receive the code, they must immediately notify the
teacher in charge;

Tham gia phong thi bang ma da nhan theo hinh duéi day:

Join the exam room using the entry code as follows:

Nhap ma “XXXX” vao 6 “Tham gia nhém bang ma”.

Enter the code “XXXX” in the “Join a team with a code” box.
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I1l. Nghia vu trong phong thi
During the exam obligations
3.1 Tham gia diém danh:
Attendance check:

Sau khi vao phong thi, tit ca sinh vién phai tat camera. Can bo trong thi s& goi
tén 4 ban sinh vién 1 luc. Sinh vién dugc goi tén phai bat camera, trinh thé sinh
vién hoic CMND dé nhan dién. Néu khong phai 1a sinh vién duoc tham dy thi,
can bd coi thi c6 quyén xoéa sinh vién ra khoi phong thi;

All cameras shall be turned off upon students’ admission to the exam room. The
invigilator will call for 4 students per round. The named students will then turn
on their camera and present their student card or ID for identification. If a
student is not identified as a candidate for the exam, the invigilator reserves the

right to remove the student from the exam room;

3.2 Tai dé thi:
Download of exam paper:

Sinh vién truy cap vao muc “Xem nhigm vu” dé tai dé thi;

Students choose the **View assignment" option to download the exam paper;

3.3 Mo dé thi:
Open exam file:



3.4

3.5

Sinh vién s& dugc can bo coi thi cung cap mat khau mg dé thi sau khi ca phong
thi hoan thanh diém danh;

Students will be provided with a password by the invigilators to open the exam
file after attendance check is complete;

Lam bai thi va nop:

Completion and submission:

Sau khi hoan thanh bai thi, sinh vién nop bai trén phan mém MS Team tai muc
“Ngp bai”;

After completing the paper, students submit their work using MS Teams’s
“Submit” option;

Céc nghia vu khac:

Other obligations:

Bat camera dé nhin rd than trén, bao gdm ca phéan tay ciia sinh Vién;

Keep the camera on such that the upper body, including the arms, are visible
for the entire exam duration;

Bat mic trong sudt qua trinh thi;

Keep the microphone on for the entire exam duration;

Khong str dung dién thoai vé1 muc dich khac trir truong hop dung dién thoai
lam camera;

Do not use mobile phones for purposes other than as a camera;

Tat ca sinh vién phai ngdi & phong riéng va dam bao khong co ai trong phong.
Sinh vién khong dugc on do hay trao ddi trong subt qua trinh thi.

Each student shall be at a separate venue and ensure that no other person is
present at the venue. Students are not allowed to talk or make any noise during
the exam.

Khoa Pao tao Qudc té tran trong thdng béo.
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